






Enrolment Process

1. On arrival at the time and place stipulated in your enrolment letter, you will need to 
complete an enrolment form with your tutor, who will sign the form to facilitate enrolment. 
On enrolment day students should arrive at the time and place stipulated in your 
enrolment letter. You will fi rstly meet with your course tutor, who will assist you to complete 
your enrolment form and confi rm your class timetable.

2. Next, you must come to the International Offi  ce at the St Margaret’s Campus (or see the 
designated Information Centre staff  member at Abbey Park or Freemen’s Park Information 
Centre) so that we can check and make a copy of your passport, BRP and qualifi cations 
documents and confi rm that you are “OK to Enrol”.  You will not be able to enrol and 
get your Student ID unless your enrolment form is endorsed by the International Offi  ce as 
OK to Enrol.  

3. If you are OK to Enrol, you then take your enrolment form to the Information Centre and pay 
the balance of your fees. You can pay with:

• Credit card (UK or international) or UK debit card
• UK / international bank transfer (detailed in your enrolment letter)

4. Your payment details will then be entered onto the computer and your photograph will be 
taken for your Leicester College student ID card, which must be worn at all time while 
on campus.

Important Note: All ESOL students must come to the International Offi  ce at 
St Margaret’s Campus to undertake enrolment after completing a language assessment.
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Collecting your biometric 
residency (BRP)

When you arrive in the UK, you will have 10 days to go to the designated Post Offi  ce to collect 
your Biometric Residence Permit (BRP).  This is a document issued by the Home Offi  ce to 
students as evidence of their immigration permission. 

They are the shape and size of a credit card and show your photograph on the front, together 
with information about how long your permission is valid for. They also show whether you are 
allowed to do any work and whether you are required to register with the Police. It may also 
show your eligibility for free NHS hospital treatment. 

Your visa decision letter will tell you when your BRP will be available and which Post Offi  ce 
branch you can collect it from.  Generally, students need to visit St Peter’s Post Offi  ce to 
collect their BRP.  The address is: 114 Melbourne Rd, Leicester LE2 0DS.  

You will need to take the following information with you: 

• Your passport 
• Your visa decision letter issued by the Home Offi  ce 
• Your UK address
• Your contact mobile number

More information: gov.uk/biometric-residence-permits

Note: You will not be able to enrol at Leicester College without your BRP.

If you do not collect your BRP within ten (10) days of arriving in the UK you may have to 
pay a fi ne and/or your visa may be cancelled.
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You will be able to open a bank account only after you have completed your enrolment. The 
College will provide you with written confirmation about your student status.

Generally, you will need to make an appointment to open a bank account, even if you submit 
an account application online. You may need to wait a week or two for an appointment at 
the beginning of the academic year. You will need to take the following documents to your 
appointment:

•	Proof of identity: your passport with your student visa and BRP.

•	Proof of address: a letter from the International Office confirming your student status 
and address.

You only need to open a basic account with online banking and an ATM card and these 
accounts are usually ‘fee free’.

Opening a bank account

Additional Student Support

Leicester College has a dedicated International Office to assist and support 
students interested in studying with us. Our International Office is located at 
our St Margaret’s Campus, which is located between St John Street and Grafton 
Place near the St Margaret’s Bus Station in Leicester city centre.

The International Office is in Room 0.03 on the Ground Floor.

International Office Address

International Office
Leicester College
St Margaret’s Campus
St John Street
Leicester LE1 3WL
United Kingdom

International Enquiries and Admissions

Phone: +44 (0)116 224 4111
Email: internationaloffice@leicestercollege.ac.uk
‘Like’ the International Facebook page
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International
Students
Don't forget to update your
contact details if you have:

• Changed address
• A new email address
• A new mobile phone number
• Changed your home address abroad

Complete an 'International Change of Contract Details 
Form' as soon as changes occur. Find it online: 
leicestercollege.ac.uk/international/

UPDATE
YOUR

CONTACT
DETAILS

You must also advise the Home Offi  ce/UKVI of any changes 
in your contact details. 

Please contact the International Offi  ce if you require assistance 
contacting UKVI.



Abbey Park Campus
Painter Street
Leicester
LE1 3WA

St Margaret's Campus
St John Street
Leicester
LE1 3WL

Freemen's Park Campus
Welford Road
Leicester
LE2 7LW

For all enquires call 0116 224 2240
visit leicestercollege.ac.uk or
email info@leicestercollege.ac.uk

Join the Conversation #LeicesterCollege
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